Private Process Server Program

Application and Certification

e 18 yrs. or older
Minimum Qualifications e Resident of Guam
(at least 1 yr. preceding application)

Administered by Court

Exam e Passing Score: ??7??
* Fingerprinting
Background Check e Local and National Criminal
History |
Additional Background e Upon request of the Presiding

Information Judge or Designee




Private Process Server Program

Application and Certification

*Packet +P] Grants
« Affidavit R . Certification
Fi int Card *P)'s Discretion Local and Nati |
. Fingerprint Car Provisional +Valid for 120 Days Standard ocalandNationa
Application included . . . ; . Background Check
Exam Wil « Additional Info Certification «Additional
may berequired .
+ Additional Info if o < Information may
requested herequested

DENIED Application

s ustiifications outline in §§ E (5)(a) - (c)
*Notice od Denial provided to applicant
=§§ E (5)(d): Applicant is entitled to a Hearing upon written request received 15 days after receipt of notice of denial

RENEWAL of Certification (§§ G)

sCertification Valid for 3 years

*Renewal Application must be submitted

*Once submitted, certification does not expire until the PJ approves or denies the certification

»If application is DENIED, the certification does not expire until the last day to seek a hearing on the denial
*Renewal applications filed after the expiration of the certificate will be treated as new applications
sRenewal provisions DO NOT affect Disciplinary Actions

sNotification of DENIED Renewal application is provided

=§§ G (5)(c): Applicant is entitled to a Hearing re: Denied Renewal Application




Private Process Server Program

(-PJ accepts and can initiate
complaints

«Complaint must be in writing

s Complaint

Due Process

Complaints and Investigations

/~ "\

Initial

Screening

*PJ determines is further
investigation is warranted
*§§ G(1)(a) outlines basis for

dizciplinary action

(-PJ prompts a DISCERET and h
CONFIDENTIAL Investigation
*Aresponse from the
Cetificate Holder is
requested

NO Violation

Further
Investigation

Resolution

o >

N

— Preliminary

Investigation

Formal
Disciplinary
Proceedings

Private Process Server Program

EMERGENCY SUSPENSION

PJ can order a Summary or
an Emergency Suspension
i as set forth in 88 G(6). A

i formal hearing must be

¢ held within 30 days.




Due Process

Hearings

Notice to — Hearin
f-FormaI Statement of Charges frorFN ( certificate H Older CAppointed by the PJ N g
PJ

e*Demand for Hearing

*Provided at least 15 days prior to e|finitiated by the request of the
Hearing

Certificate Holder, then Hearing
*Notice must comply with §§ G(12) must occur within 45 Days from
the receipt of request
elfinitiated by the PJ or Designee,
then in Reasonable Time

Initiation \ J \ Hearing Officer \

Appointed

Private Process Server Program




cCertiﬁcate Holder will haw—:j
10 Days to Answer

eTime Frame can vary if
noted by the Hearing
Officer

Notice to

Certificate Holder

Due Process

Filings, Answers and Pleadings

— Answer

*Rule 7, Guam Code of Civil
Procedure

(-AII motions filed at least 5 A

Days before hearing date or

unless otherwise ordered
eHearing Officer and All

Parties shall receive copies

| Motions

Private Process Server Program

Response to

Motions

5 Days from filing to
repsond




Due Process
Discovery

No Discovery without the Hearing Officer can on his/her Depositions
consent of the Hearing Officer own order Disclosure see process below

Motion to Hearing || Respond to Motion Subpoena Pre-Hearing
Officer within 5 Days (if allowed) Conference

Private Process Server Program

Due Process

Hearing, Re-Hearing, and Decisions & Orders



sInformal

eNo jury

=Recorded; Transcribed upon Request
*See §§ G(17)

Hearing

*REquest must be made to Hearing Officer 15 Days after Order was mailed or delivered

Re-Hea ring *Response permitted within 15 Days
*Decision by Hearing Officer in 30 Days of Request

sRederred 30 Days after closing of hearing
sFidnings of Fact

=Conclusions of Law

»If Suspension or Revocation is determined, then Notice to Certificate Holder will be provided
and the Chief Marshal shall within 10 Days inform the Clerk of Court and the Program
Coordinator
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